
















 

        
      
 
 

TO:  Department of Environmental Quality 
 

FROM: Donna M. Collins, HR/Risk Management Director 
     
RE:  MS4 Compliance Training 
 
DATE:  September 21, 2022 
 
 

On March 28, 2022, employees were notified to complete the bi-annual MS4 

Stormwater Training. The topics of Good Housekeeping and Recognizing Illicit 

Discharge were reviewed by employees as of April 30, 2022. 

 

Attached is a copy of the information sent to employees, including a brief 

description of why the training is required and where to access the online training 

links. Also attached are the signed acknowledgements that the training was 

completed. 

 

At the time of the training requirement, the Town of Vinton had 62 employees. 54 

employees completed the training. 

 

  
 

  

 
  

 

Donna M Collins 
HR/Risk Management 

Director 

Town of Vinton 
311 S. Pollard Street 

Vinton, VA 24179 
Phone (540) 983-0604 

Fax (540) 283-6727 



Stormwater Training - Required
From Donna Collins

To

Anne Cantrell, Andrew Critcher, Andrew DiCarlo, Anita McMillan,
Andrew O'Connor, Amanda Payne, Brandon Alterio, Brandon Hill,
Brandon Charlton, Billy Robb, Brandon Settles, Charles Barber,
Chasity Barbour, Christopher Froeschl, Cody Sexton, Chris Shively,
Cory Treat, Dana Boyd, Dustin Bray, Donna Collins, Deborah Sprague,
Fabricio Drumond, Fayula Gordon, GinaMarie Overstreet, Grant
Shepherd, Jill Acker, Jason Davison, Judy Cunningham, Jimmy Brown,
Jeremy Shrewsbury, Justin Baker, James Thompson, Julie Tucei, Keith
Childress, Kevin Craighead, Kimberley Hunter, Kevin Orange, Kenny
Sledd, Kaitlyn Waddell, Lisa Greer, Lydia Verdillo, Mark Atkins,
Mandie Baker, Mary Butler, Michael Caldwell, McKenzie Huggins,
Milton Clark, Nathan McClung, Paul Miller, Patrick Toler, Richard
Peters, Silas Chapman, Shaye Hicks, Scott Hurt, Susan Johnson, Todd
Bailey, Tyler Beard, Timothy Lawless, Tobbie Russeau, Tiffany
Stewart, William Boyd, William Bradford, William Herndon, William
Holland

Date 2022/03/28 14:40
Subject: Stormwater Training - Required
Attachments: TEXT.htm, Stormwater Training Ack. Fillable.pdf



Good afternoon,

It is once again time to complete Stormwater Training. The purpose of this training is to be in compliance
with our MS4 Permit required by DEQ. This permit allows the Town to discharge stormwater from its storm
drainage system into the area's receiving waters, such as the Roanoke River. However, the permit places
certain restrictions and conditions on the Town and how it conducts its day-to-day activities, as a means to
minimize the pollutants that are transported in its stormwater, which discharges - untreated - into the
area's receiving creeks, streams, and river.

Please click on each link and watch the video. Once you have completed the videos, sign the attached
acknowledgment form and return to me.

Good Housekeeping
Stormwater Pollution Prevention for MS4s -

Recognizing Illicit Discharge
Illicit Discharge Detection and Elimination - YouTubeTube

Training must be completed by April 30, 2022.

Thank you,

Donna M. Collins
Human Resources/Risk Management Director, Town of Vinton

Office-540.983.0604 | Fax-540-283-6727 

"There are no secrets to success. It is the result of preparation, hard work, and learning from failure.” – Colin Powell



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________







 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________





 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________

GinaMarie Overstreet



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________





 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________



 
 
 

Town of Vinton 
Training Acknowledgment Form 

 
 
 
 
 
 
 

Training Module Topic: Stormwater Training 
Good Housekeeping and Pollution Prevention Practices 

                                          Recognition and Reporting Illicit Discharges  

I confirm that I viewed the training video listed above. I listened and understood the 
training, and I understand that as an employee, it is my responsibility to abide by Town of 
Vinton policy and procedures, in accordance with the training. 

 
If I have questions about the training, materials presented or Town of Vinton policy and 
procedures, I understand it is my responsibility to seek clarification from the Human 
Resources Department. 

 
 

Employee Signature: _______________________ 
 

Print Name: _____________________ 
 
Date: ______________








































































	Print Name: LYDIA C. VERDILLO
	Date: 4/5/2022


